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Bill Pay

Click on the Transfer & Pay Tab
and then click on Bill Pay.
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Bill Pay

You are now in the Bills &
Payments Center, where you can
add, view, edit, and schedule the
bills you wish to pay.

e You can edit the names or nickname the
accounts.

e There are 3 tabs under the Bill Pay Center

called Bills & Payments, Manage Billers, and
Notifications.

e You have 3 sections: Upcoming, Later, and
Pending/Paid.
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Bill Pay
Bill Center

To Add a New Biller - look for
the box on the right-hand side

and searc

for the bil

N

the company name
you want to add.
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Bill Pay
Bill Center

Once you type in and
search for the company.

The company(s) will appear
below in your search

results.

Please make sure you are

choosing your correct Biller.
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Find/Add Billers

Enter your account details

) Secure connection

"
comcast Comcast @

Biller Zip Code *

Bill Pay

Add a Biller
-Enter Account Details

Enter biller zip code

Account Number *

Biller Account Details - A

Enter account number

13 - 16 digits with no spaces or dashes

Find/Add Biller box will appear.

Fill in all the required information. e

Nickname (Optional)

Nickname

e Account Number - you will need the 13-16 digit

. Add/Save this biller
account number of your biller ready.

e You have the option to add other details or
Nicknames to the biller.




Bill Pay

Bill Center Q

Success
A Success screen will show you You've connected Electric
. You can set up payment options like auto-pay now or come back
that you connected o new biller. any time to complete the payment setup.

proceed to set up a payment. |

Close l




Bill Pay

Can't find your Biller?
-Add a Biller Manually

It you cannot find the biller you
are looking for, you can manually

link the account/biller.

Under the Add New Billers
search bar, click on the Add

Biller Manually text to open this
option.

Z—

Add Bill Manually

Biller name

Account Number (Optional)

Account number

Address

‘ Address line 1

Address Line 2 (Optional)

‘ Address line 2

City
City

State Zip Code
Select State v ‘ ‘ Zip code

+ Add details (optional)
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Bill Pay
Add a Biller

Under the Notifications box
on the right-hand side, a
green notification will show,
etting you know that your

oiller was successtfully added.
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Bill Pay

Notifications Tab

T
C

ne Notifications ta

noose how you wou

o allows you to

d like to be

notitied of the activity of your bills.

You can toggle what notifications
you choose and then click Update
Preferences to save that

information.

Bill Pay
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We may still send you important notifications about your account outside of
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